
 
 

In a fully computerised finance department, the financial officer and two assistants handle the 

institution's accounting. 

They are in charge of preparing monthly revenue and expenditure statements, account 

statements, student fees, and accounts payable statements. 

The principal attests the bills payable after an administrative officer verifies the expenses and 

quantities before authorising the payments. 

Each department will develop the budget for the upcoming academic year in order to 

purchase and maintain equipment as well as run CDE programmes, conferences, and 

seminars. 

The budget is integrated and adjusted according to the projected revenue from student tuition 

payments. 

The academic council bargains collectively for the purchase of materials and supplies. 

Every department conducts a stock audit on a regular basis to ensure equipment availability 

and usage. 

The charges collected from patients are transferred through the accounts department and used 

to purchase consumable materials for the college hospital, which operates on a non-profit 

basis. 

 


